How to Create a

LinkedIin Profile

Liﬂk@dm. r’me- Pamyword Fergm rtur spne per
1) Go to www.linkedin.com and you will see a

screen similar to the on the right
2)  Begin to fill out your information (First Be great at what you do.

Name, Last Name, email address, and set a
password for your LinkedIn account) then
click “Join Now”

reaching decision makers and expens *
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Linked 3. 3) On the next screen, you are requested to enter

more information. Here you will let LinkedIn

know your Country, your zip code, that you are

employed, what your Job Title is and what your
== Company is.

LI 4) Century 21 Gold has a LinkedIn profile. So when

you begin to type in your company name, you can

NE——g. & Eaginee € Ntjsookoy, © SRidap select the correct one. Since there are many Cen-

=Th tury 21 Gold’s and other variations out there - we

suggest you begin typing your company name
identically: Century 21 Gold - Pennsylvania

Once you start typing Century 21 Gold you will

see suggestions pop up underneath. When you

see the one that looks like the picture on the left,

* indicates required fiek click on that office and you will now be linked to
our office.

6) Finally, after you pick your Company, LinkedIn
will ask you for your Industry. Scroll down and
click on Real Estate.

7) Once you have completed this screen, click on
“Create My Profile”

Dave, let's start creating your professional profile

“llive in: [United States ]

*ZIP Code: | 19560

£.g. 34042

* Job title: [Salss-Associas

* Company: |Century 21 Gold - A |

|I'IdL|S11’)'Z Century 21 Gold - Pennsylvania 5)

Create my profile




8) Your next option is to find people

you already know on LinkedIn. Isug- Linkedf}.

gest skipping this step until you fully

. See Who You Already Know on Linkedin Step20f7 M
set your profile up. You can see who is
on LinkedIn at a later time. If you . ‘ . .
) . Searching your email contacts is the easiest way to find people you already know on
choose to do this now, enter your email Linkedin

address and click continue. If you have

Your email: | :21davek@aol com

a national email address (such as aol,
msn, yahoo, etc), by doing this it will i
sign you into your email. If you are

using your C21 email, the system

Vée will not store yeur password of emsi anyone without your permssio

Skip this step »

won’t be able to sign you in. There are
other ways to do this which we will
cover in other tutorials.

Linked[f}.

9) The next step asks you to confirm your
email address. If you use your C21 Gold
email, then LinkedIn will send an email to

PR S Vo that email address. Check your email for

Click blow to sign in with AQL and serty your email address an email from LinkedIn and click on the
‘Wel also check your AOL contacts to see who you already known on Linkadin link inside that email tO Vel‘ify yOur ac-
 Contm ey AL Account | count. Once verified, your LinkedIn Ac-

Send 2 confimation email instead - : S
count will be live.

Continue on to see more things you can do
after you verify your account



10)  If LinkedIn finds anyone you know Linked ).
ﬂom your emai] (ifyou are using an 0 Thanks for confirming your email address, c2icldavek@acl.com
email that is recognized by LinkedIn
. Connect with people you know on Linkedin Step 2of 7 I —
such as aol, yahoo, etc) that is already
on Linkedln’ you will see a ]iSt Of %Wa found 9 people you know on Linkadin. Select the people you'd like to connect to.
these people that you can begin to con- @ ssa =
. i Darryl Staffey Kirk Wentzel -
nect with. If you wish to connect your @ Owner atAssetMorgage LLC @ Ovectrof Financo at PWE
profile to any of them, click the check
. B Derve Zubritski e Felicia Kimmel " i
box 1n front ofthelr name and then = lsnme:;d;rr:'?:sc:::?nairacmes and Braker's Assistsnt at Century 21 Call First
click on “*Add Connection(s)” You —— o
can also Skip thiS Step and as you WOI'k Real Estate agerd at Century 21 Call First Reaftor at Century 71
in LinkedIn you will continuously see Lestar Carbon Review Joleenwert
V] Owmer at Carbon County Real Estste Advertising Sales Consuftant sl Reading
people you know that you can add at oo R o EageCompiy .
any time. of Shp his step >
rizir e €20 mRsTTR s L] s s
Linked [fi].
Why not invite some people? Step2cf7 L 1
Stay in touch with your contacts who aren't on Linkedin yet. Invite them to connect with you. . .
p szl g e 11) LinkedIn also searches your email con-
Select All I Seece y
Pk mertin@comey2tcom - tacts for those that are not on LinkedIn
(7] donise wagneri@centuy2t.com 1 and allows you to send an email inviting
¥ ] gooyandsherrbucastemeom@comcastnet them to join LinkedIn. You can select the
o T T ones you want to invite and then click on
—pecipin “Invite to Connect” or you san also “Skip
| pi12475@ptdprolog.net . 29 f h : b 1
o B this Step” to move on for the time being.
% SMartin@GoBerksCounty.com
¥ | ronald hatt@century?i.com
-
m or Skip this step »
Linked[f}.
12) LinkedIn uses your company name Do You Know These People? Step 3 of 7 ]
you typed in to search for others con-
- a Select people you know and trust, and connect with them to stay in touch.
nected with the company in the next
2 [ Select A tone ssactzd
step. Once again, you can select the

ones you want to connect with by
checking the boxes in front of their
picture and then clicking “Add Con-
nections™ or you can Skip this Step
and just proceed on for now. You can

Gold

Sharon Sapp
GRI. CDPE. e-Pro Realtor at Century 21

Gary M. Buck
Associate Broker with RE/MAX of Reading

Skip Seitzinger
Commercial real estate broker at Century

Tanya Mace
Senior Rasidential Loan Officar at Fulton
Bank. Mortgage Drision

-
g

O

Jefi Martin
Realtor at Century 21 Gold

Karen Mills
Settlemant Officar at Stawart Abstract’

: : 21 Call First Title Insurance
always add people at any time so if
. . Barry Yost Ron Humer, CPT
you Sklp these Steps, you Stlll have the O Owner. Allied Berks Home Inspections O “ Hesith and Weliness Professional and
Mold Remediation/Resteration/General Entreprensur

Contractor

availability to add connections at any
time!
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13) Your profile is now setup and if you have
a Facebook or a Twitter you can automati-
cally post a message on either or both ac-
counts in this step. LinkedIn has some-
thing typed in that you can use, or you can
edit the text - if you edit the text, remem-
ber to leave in the “http:// © part of the text

Linked ).

Congratulations! You've just created your professional profile.

Dave Kantner

Step 4 of 7 i

Sales-Associate at Century 21 Gold - Pennsytvania

I just joinad Linkedin and craated my peofessional profile Jon my network

hitp /Ankd in'nfgdGd

four profie URL: &ty fnid nafgeGa

so your friends and followers on Facebook

and Twitter can easily access you. If you
click on either the Facebook or Twitter
share, LinkedIn will require you sign into
either service in order to be able to post

that message on your account.

BSI‘N'Q on Facebook E Shat & o Twiter Ship tis step

Linkedf].

Your Account 1s Set Up — Choose Your Plan Leve

What Do You Want to Do?

Craate a professional profile and build your nstwork

Jein industry or alumni groups

Search & apply for jobs

See who's wewed your Linkedin Profile

View the professional profiles of over 150 million people
Send messages to psople you arenl disclly connscted to
Pramium search filters & automated search ales

Save prcfiles inlo folders

Add notes & contact info to any profile

Reach out to over 150 million users
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Skip this step »

14) Your final step here is choosing a

plan for your LinkedIn. LinkedIn is
free (if you choose Basic) but does
have some premium features if you
would opt to upgrade your account.
We suggest you click on the Basic
column until you get used to
LinkedIn. Most users will never up-
grade and are fine with the plenty of
features free members can utilize.
LinkedIn will always be free until
you opt to upgrade your account so
don’t worry about any “hidden” fees.
LinkedIn will ONLY charge you if
you decide to go Premium and as we
said earlier, the Free account is fine
for you and your business.



thdm- AT O BRIC | LT

Home FProfis Coetcts Greps Jots  irdox Compsras  News \om Faogls o

= DradaTe  agsCoeesctges

In Rezl Estate $alas? - Then you need to chack out ClearSlids.

15) Your profile will now show up on your screen.
Welcome, Dave. Le

mprove your profile

When did you start your current position?
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You are now finished with all the basic setups
of your account.

As you will see in this example, it is only very basic
information being displayed and you can go in and
edit more which we will cover in other tutorials.



